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THE ENDURING CHARM OF THE POSTCARD: A STEP-
BY-STEP GUIDE

In an age of instant messages and fleeting digital pings, receiving
a physical postcard feels like a small treasure. It is a tangible
connection—a piece of someone else’s journey placed directly
into your hands. Whether you are traveling abroad, exploring a
nearby town, or simply sending a surprise from home, knowing
how to fill out a postcard correctly ensures your message
arrives safely and looks professional. This guide covers every
detail, from choosing the right side to placing the stamp, so you
can send a piece of your world with confidence.

Many people hesitate to send postcards because they worry
about misplacing the address or writing in the wrong spot. But
the process is simpler than it seems. With a few basic rules and a
little creativity, you can transform a small piece of cardboard into
a memorable connection. Let us break down the anatomy of a
postcard and walk through each step, from the front image to the
final postal drop.

UNDERSTANDING THE TWO SIDES OF A POSTCARD

Before writing a single word, it helps to orient yourself. Postcards
have two distinct sides: the front (the picture side) and the back
(the message-and-address side). Traditionally, the front displays
an image—a landmark, a scenic view, a vintage illustration, or a
personal photograph. The back is divided into two halves: the left
side for your personal message and the right side for the
recipient’s address and the stamp. Understanding this layout is
the foundation of how to fill out a postcard correctly.

Side One: The Front (The
Image Side)

While you do not write on the front, you should still handle it with
care. Avoid pressing hard or smudging the image with wet ink. If
the front has a glossy coating, keep it dry. Some modern
postcards include a thin border or a small design on the front
edge—do not be tempted to scribble notes there. The front is the
visual gift; let it speak for itself. However, if you are making your
own postcard (using a photo print, for example), confirm that the
back is blank and meets postal size requirements. Standard
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postcards in the United States are between 3.5 x 5 inches and
4.25 x 6 inches, but dimensions vary by country.

Side Two: The Back (The
Address and Message Side)

Here is where the work happens. The back is usually divided by a
vertical line or a faint divider. The left section is your canvas for a
brief, personal note. The right section is reserved strictly for the
recipient’s address, the return address (optional but
recommended), and the postage stamp. Following this layout is
critical—if you write the address on the left, the postal service
might misread or reject the card. Always keep the address area
clean, legible, and properly aligned.

STEP-BY-STEP: HOW TO FILL OUT A POSTCARD

Let us walk through each step with clarity. Even if you have never
sent a postcard before, you will be able to do it perfectly after
reading these instructions.

1. Gather Your Materials

¢ A postcard (store-bought or DIY, ensuring correct
dimensions).

¢ A pen with permanent, waterproof ink (ballpoint pens are
fine; avoid fountain pens that may smear on glossy
surfaces).

e A stamp with the correct postage value for domestic or
international delivery.

¢ The full name and mailing address of your recipient,
including zip/postal code and country (if international).

e Your own address (return address) if you want to help the
card find its way back in case of delivery issues.

2. Write Your Message First
(Left Side)

Flip the postcard to the back side. Locate the left section. This is
where you compose your note. Keep it concise—postcards have
limited space, but that is part of their charm. Begin with a warm
greeting, then share a brief highlight or observation. For
example: “Wish you were here! The sunset over the Grand
Canyon was incredible today.” Avoid writing in all capital letters
or excessively long sentences that cram the area. Leave a small
margin around the edges so that the card remains readable. If
you are unsure about spacing, use a light pencil guideline (erase
later) or simply write slowly. End with your signature, date, and
perhaps a small doodle.

Tip for messages: Write the message before the address to
avoid accidentally running over the address zone. If you make a
mistake, you can flip to a new postcard rather than ruin the
address section.
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3. Write the Recipient’s
Address (Right Side)

Hold the postcard in landscape orientation (with the address area
on the right). Begin writing the recipient’s address near the
center of the right section. Use these standard lines:

1. Name (first and last, or any title if appropriate).

2. Street address or P.0O. Box (include apartment or suite
number if needed).

3. City, State/Province, and ZIP/Postal Code (write the
ZIP or postal code clearly, often on the same line after the
city/state).

4. Country (if you are mailing internationally).

Use uppercase block letters for the city, state, and country to
help postal sorting machines. Leave at least one blank line above
the address to separate it from your message. Do not write
anything else in this zone—no drawings, no extra observations.
Never place the stamp on the left side or next to your
message. The stamp belongs in the top-right corner of the
address side.

4. Add a Return Address

(Optional but Wise)

The return address is typically placed in the upper-left corner of
the back side (above your message or in the corner of the
message area). Some postcards have a faint “From” line there.
Write your name and address in small, neat letters. If the
postcard is undeliverable, the postal service will send it back to
you. Omitting a return address means the card may be discarded
if it cannot reach the recipient. For international mail, write your
country at the bottom of your return address.

5. Affix the Stamp Correctly

Place the stamp in the top-right corner of the address side.
Ensure it is firmly pressed down and not overlapping any address
lines. If the postcard is oversized or unusually shaped, check with
your local postal service for correct postage—standard postcards
often cost less than a standard letter. For international delivery,
use an international stamp or a combination of stamps that meet
the required postage. Never place two stamps vertically if space
is tight; instead, use one stamp with the correct value to avoid
confusion.

Pro tip: If you are sending a postcard from abroad, buy stamps
at the local post office of the country you are visiting. Dropping a
stamped postcard in a mail slot or a red mailbox is perfectly
fine—just make sure it says “Poste” or “Post” or whichever local
designation.



COMMON MISTAKES AND HOW TO AVOID THEM

Even seasoned travelers sometimes make errors. Here are the
most frequent pitfalls when learning how to fill out a postcard:

e Writing on the wrong side: The address belongs on the
back, not the front. Double-check before you start.

¢ lllegible handwriting: Postal machines scan addresses; if
your cursive is too fancy, print clearly in capital letters.

¢ Insufficient postage: Weigh your postcard at a post office
if it includes thick paper, stickers, or
photographs—overweight cards require extra postage.

e Smudging the ink: Let the ink dry for 30 seconds before
stacking cards or putting them in a mailbox. Waterproof
pens help.

* Forgetting the zip/postal code: This is a leading cause
of delayed delivery. Always include it.

¢ Covering the stamp with writing: Leave a clear 1-2 cm
margin around the stamp area.

Paris trip together.”

* Use a wax seal or sticker: A simple sticker on the back
(away from address area) adds a personal touch. Just avoid
bulky embellishments that might jam postal machines.

¢ Choose a stamp that matches: Some countries offer
colorful stamps—ask the clerk for a “pretty stamp” to
enhance the visual appeal.

¢ Add a small map: Draw a tiny circle on the front image to
show where you were standing when you wrote the card. It
adds context.

¢ Send from a notable location: Postmarks from famous
museums, train stations, or remote islands become part of
the souvenir. If you can find a post office in an iconic spot,
drop your card there.

Etiquette reminder: Keep messages appropriate. Postcards are
public (anyone handling them may read the message). Avoid
sharing sensitive information like credit card numbers or personal
passwords.

ETIQUETTE AND CREATIVE TIPS FOR A MEMORABLE
POSTCARD

INTERNATIONAL POSTCARDS: WHAT CHANGES?

You now know the mechanics. But a great postcard goes beyond
accuracy—it carries personality. Here are some ideas to make
your postcard stand out:

e Write a short story: Instead of “Having a nice time,”
describe a specific moment: “Heard a street musician
playing ‘La Vie en Rose’ near the Seine. Made me miss our

Sending a postcard across borders follows the same structure but
requires extra attention to the address format. Write the country
name in English (or the destination’s official language) on its own
line at the bottom. If you are mailing to a country like Japan or
Germany, you may need to include the local area code format.
For example, a Japanese address often starts with the postal
code, then prefecture, city, ward, and final building name. Always
verify the correct order with a quick online search.

4 How To Fill Out A Postcard

2026-05-09



How To Fill Out A Postcard 5

Postage for international postcards is typically higher than
domestic. Ask the clerk for “international stamp for a postcard”
or look for a stamp marked “Priority International” if you want
faster delivery. Delivery times vary from 5-20 days depending on
distance and local postal efficiency. Patience is key—part of the
joy is the surprise arrival weeks later.

POSTCARDS IN THE DIGITAL ERA: WHY THEY STILL
MATTER

Despite smartphones, postcards remain a powerful way to say “I
thought of you.” They force you to pause, choose words carefully,
and physically mail a piece of your experience. Knowing how to
fill out a postcard is a small but meaningful life skill that
bridges distances and reinforces relationships. Whether you are a
seasoned globetrotter or a first-time sender, these steps ensure
your card reaches its destination and brings a smile to someone’s
face.

Now that you are equipped with the complete guide, go ahead
and pick up a postcard on your next outing. Write a few lines, add
the address, lick the stamp (or use self-adhesive ones), and drop
it in @ mailbox. The recipient will appreciate your effort far more
than a text message. Happy mailing!

CONCLUSION

Filling out a postcard is a straightforward process that combines
practical accuracy with personal expression. Start by
understanding the two sides: the front is the image, the back
holds your message and the address. Always write your message
on the left side, the recipient’s address on the right side, and
place the stamp in the top-right corner. Add a return address for
safety, double-check postage, and use clear handwriting. Avoid
common mistakes like writing on the wrong side or leaving off the
zip code. With these tips, you can confidently send postcards
anywhere in the world, preserving a charming tradition that
continues to connect people across miles.



