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MASTERING THE
ART OF THE POST-
INTERVIEW
FOLLOW UP:
EXAMPLES AND
STRATEGIES

You've just stepped out
of a job interview. You
shook hands, thanked
the interviewer, and
felt a mix of relief and
anticipation. Now
comes a critical step
that many candidates
overlook or mishandle:
the follow up email
after interview.

Sending a thoughtful,
well-timed message
can set you apart from
other applicants and
keep you top of mind
as hiring decisions are
made. In this guide,
we'll explore why this
email matters, what it
should contain, and
most importantly, we'll
provide several follow
up email after
interview examples
you can adapt to your
own situation.

WHY A FOLLOW UP
EMAIL AFTER
INTERVIEW
MATTERS

A follow-up email is


https://remodelicious.com/

more than just a polite
gesture. It serves
multiple strategic
purposes in your job
search communication.
First, it reiterates your
enthusiasm for the role
and the company.
Interviewers speak
with many candidates,
and your email can
help them remember
your specific strengths.
Second, it gives you an
opportunity to address
any points you may
have missed or clarify
something you said.
Third, it demonstrates
professionalism and
strong follow-through
— qualities employers
value in any position.

From an SEO and
content perspective,
understanding follow
up email after
interview examples
is not just about
copying templates. It's
about learning the
underlying principles of

effective post-interview
communication. A well-
crafted email can
significantly  improve
your chances of
advancing to the next
stage or even receiving
an offer.

The Core
Elements
of an
Effective
Follow-Up
Email

Before we dive into
specific examples, let's
break down the
fundamental
components that every
strong follow-up email
should include:

* A clear subject
line: Mention the
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job title or
reference the
interview date to
help the recipient
immediately
identify your
message.

A thank you:
Start by
expressing
genuine
gratitude for the
interviewer's
time and the
opportunity to
learn more about
the role.

A personal
connection:
Reference a
specific topic
discussed during
the interview to
show you were
engaged and
attentive.

A
reinforcement
of your fit:
Briefly restate
why you are a
strong candidate,

linking your skills
to the company's
needs.

e A call to action:
Politely indicate
your eagerness
for the next
steps and offer to
provide
additional
information if
needed.

* Professional
closing: Include
your full name,
phone number,
LinkedIn profile,
and any other
relevant contact
details.

Keeping these
elements in mind will
help you write a
natural email that feels
personal rather than
robotic. Now, let's look
at specific follow up
email after interview
examples for different
scenarios.




Thank you FOLOWOUP EMAIL

AFTER INTERVIEVWW the time to
EXAMPLES FORet with me today to

COMMON
SITUATIONS

Example
1: The
Standard
Thank-
You
Follow-Up

This is the most
common type of follow-
up email, suitable for
most interviews. Send
it within 24 hours of
your meeting.

Subject: Thank You -
[Your Name] - [Job
Title] Interview

discuss the [Job Title]
position. | truly enjoyed
our conversation and
learning more about
the team’s current
projects, especially the
upcoming [specific
project or initiative you
discussed].

Our discussion
reaffirmed my
enthusiasm for this role
and for [Company
Name]. | am confident
that my experience in
[specific skill area] and
my background in
[another relevant areal
would allow me to
contribute  effectively
to your team from day
one.

Please let me know if
there is any additional
information | can
provide to assist in
your decision-making

zear | [Interviewer process. | look forward
amel, to hearing about the
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next steps.

Best regards,

[Your Name]

[Phone Number]
[LinkedIn Profile URL]

Example
2: Follow-
Up After
a Panel or
Multiple
Interview
ers

When you meet with
several people, send a
personalized email to
each interviewer.
However, if you didn't
get their individual
email addresses, you
can address a single
email to the main
coordinator and thank

everyone collectively.

Subject: Thank You -
[Your Name] - [Job
Title] Interview - [Date]

Dear [Coordinator or
Lead Interviewer
Name],

| wanted to extend my
sincere thanks to you
and the entire panel
for the opportunity to
interview for the [Job
Title] position today. |
was particularly
impressed by the
collaborative

atmosphere vyou
described within your

team, and I
appreciated learning
about the [specific
topic] from

[Interviewer Name].

Having spoken with
multiple team
members, | am even
more excited about the
possibility of joining
[Company Name]. My
skills in [skill 11, [skill
2], and [skill 3] align



well with the
challenges and goals
you outlined.

Thank you again for
your time and
consideration. | remain
very interested and
look forward to hearing
from you.

Warmly,
[Your Name]
[Phone Number]

Example
3: Follow-
Up to
Address a
Missed
Point or
Correctio

n

If you realize after the
interview that you
forgot to mention a
critical
accomplishment or
misstated something,
use the follow-up email
to gently correct or add
that information.

Subject: Additional
Information - [Your
Name] - [Job Title]
Interview

Dear
Namel,

[Interviewer

Thank you again for
the engaging
conversation this
morning. | wanted to
follow up on a point |
made regarding my
experience with
[specific software or
methodology]. Upon
reflection, | realized |
omitted a key project
where | successfully
led [brief description of
project]. | have
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attached a one-page
summary that outlines
the results we
achieved.

| hope this additional
detail provides a fuller
picture of my
qualifications.  Please
feel free to reach out if
you have any further
questions.

Thank you for your
time, and | look
forward to the next
stage of your process.

Sincerely,
[Your Name]

Example
4: Follow-

Up After
a Second

Interview
or Final
Round

After a more advanced
interview, your follow-
up should reflect the
deepening of your
interest and the clarity
you gained about the
role.

Subject: Thank You -
[Your Name] - [Job
Title] - Next Steps

Dear
Name],

[Interviewer

| wanted to thank you
once more for the
opportunity to meet
with you and the team
yesterday. Our
discussion about
[specific topic, e.g., the
company's expansion
plans] gave me an
even clearer sense of
how [Company Name]
is innovating in the



industry, and | am
excited about the
potential to contribute
to those efforts.

Based on our
conversation, | believe
my background in
[specific field] and my
experience with
[specific challenge]
directly position me to
help achieve the goals
you described. | am
very enthusiastic about
the possibility of
joining your team.
Please let me know if
there are any further
steps | should take. |
am eager to move
forward.

Thank you again for
your consideration.

Best,
[Your Name]

Example

5: Follow-
Up When
You
Haven't
Heard
Back
Within
the
Expected
Timeline

Occasionally, you may
need to send a polite
check-in if the decision
timeline has passed.
Keep it brief and
respectful.

Subject: Following Up
- [Your Name] - [Job
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YOURFOLLOW-UP

Dear
Name],

[Interviewer

| hope this message
finds you well. | wanted
to gently follow up on
my interview for the
[Job Title] position on
[date]. | understand
you are likely busy with
the hiring process, and
I remain very
interested in the
opportunity.

If there are any
updates regarding my
candidacy, | would be
grateful to hear them.
Please let me know if
you need any further
information from my
side.

Thank you again for
your time and
consideration.

Best regards,

[Your Name]

TIMING AND
ETIQUETTE FOR

EMAIL

One of the most
common questions
about the follow up
email after interview
is: when should | send
it? The general rule is
within 24 hours, but
ideally the same day or
the next morning.
Avoid sending it
immediately after the
interview — give
yourself and the
interviewer time to
decompress. However,
don't wait more than
48 hours, as your
message may lose
relevance.

If you interviewed on a
Friday, sending the
email on Friday
evening is acceptable,
but Monday morning is
also fine. For final-
round interviews, a
prompt thank-you is
especially important as
decisions may come



quickly.

Also, consider the
company culture. In
very formal industries
(law, finance), a more
traditional tone is
appropriate. In creative
or tech startups, a
slightly warmer, more
conversational style
may work better.
Always mirror the level
of formality used by
your interviewer.

COMMON
MISTAKES TO
AVOID IN A
FOLLOW-UP EMAIL

Even with the best
follow up email after
interview examples,
candidates still make
errors that can hurt
their chances. Here are
pitfalls to steer clear
of:

10

reference
anything specific
from the
interview feels
insincere.
Repeating your
entire resume.
Keep it brief —
the interviewer
already has your
application.
Asking about
the decision
timeline too
aggressively.
Instead, politely
offer availability
for further
discussion.
Making
grammatical or
spelling errors.
Proofread
multiple times.
Typos suggest
carelessness.
Forgetting to
include your

* Being too .contact .
generic. A information.
template that Make it easy for
does not them to reach

10 Follow Up Email After Interview 2023-09-15

Examples



Follow Up Email After Interview Examples 11
you. might be overkill.
* Following up Additionally, if the
too many interview was
times. One extremely informal

email is usually
sufficient. If you
don't hear back
after a week, you
can send a single
polite check-in,
but do not spam.

WHEN A FOLLOW-
UP IS NOT
APPROPRIATE

While a follow-up email
is generally expected,
there are a few
exceptions. If the
interviewer explicitly
said they would not
accept follow-up emails
or if the company's
instructions clearly
stated no follow-ups,
respect that. Also, if
you have already sent
a thank-you and the
hiring time frame is
very short (e.g., a
decision within a day),
another message

11

(e.g., a coffee chat), a
brief text or LinkedIn
message might be
more appropriate than
a formal email. Use
your judgment.

HOW TO
CUSTOMIZE THESE
FOLLOW UP EMAIL
AFTER INTERVIEW
EXAMPLES

The examples provided
above are starting
points. To make them
work for you,
personalize them in the
following ways:

1. Replace
bracketed
information with
actual details
from your
interview.

Add a sentence
that highlights a
unigue

2.



connection you
made — perhaps
you discovered
you both
attended the
same university
or share an
interest.

. If the interviewer
mentioned a
specific problem
they're trying to
solve, briefly
explain how your
skills can help
resolve it.

. Keep the tone
natural. Read the
email aloud to
ensure it sounds
like you, not a
robot.

. Use your own
email signature
with consistent
formatting.

Remember, the goal is
not to copy a template
verbatim but to use it
as a structure that you
fill with your authentic
voice. The best follow

12

up email after
interview examples are
those that feel
genuinely written for
that specific
opportunity.

THE ROLE OF
FOLLOW-UP IN THE
OVERALL JOB
SEARCH

A follow-up email is
just one piece of the
larger job search
puzzle. It works in
conjunction with your
resume, cover letter,
interview performance,
and networking.
However, it often
serves as the final
touchpoint before a
decision is made. A
thoughtful follow-up
can tip the scales in
your favor, especially

when you are
competing against
equally qualified
candidates.

Moreover, sending a

12
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follow-up demonstrates
emotional intelligence
and proactive
communication skills —
traits that are valuable
in any employee. It
shows that you care
about the outcome and
that you are willing to
go the extra mile.

Even if you don't get
the job, a gracious
follow-up email leaves
a positive impression.
The interviewer may
remember you for
future openings and
may even recommend
you to colleagues.
Thus, the effort is
never wasted.

13

CONCLUSION

Writing a professional
follow up email after
interview does not
have to be daunting.
By using the follow up
email after interview
examples provided in
this article, you can
craft a message that
reinforces your
candidacy, expresses
gratitude, and keeps
the conversation
moving forward.
Remember to
personalize each email,
adhere to proper
timing, and avoid
common mistakes.
With practice,



