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INTRODUCTION: TAKING
CONTROL OF YOUR DIGITAL
MUSIC LIBRARY

For  nearly  two  decades,  iTunes  has
served as the central hub for organizing,
playing, and syncing music across Apple
devices.  Despite  the  shift  towards
streaming  with  Apple  Music,  the
standalone iTunes app (or the Music app
on  newer  macOS  versions)  remains  a
powerful  tool  for  anyone  who  owns

digital  music  files.  Whether  you  have  a
collection of  CDs you want to digitize,
downloaded  MP3s  from  independent
artists,  or purchased tracks from other
platforms, knowing how to put music
on  iTunes  is  a  fundamental  skill  for
managing  your  personal  library.  This
guide  will  walk  you  through  every
method—from importing physical media
to  adding  files  from  your  computer,
purchasing  from  the  store,  and  even
using Apple  Music  to  supplement  your
collection.  By  the  end,  you'll  have  a
complete,  synced  library  that  you  can
access on any Apple device.
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METHOD 1: IMPORTING MUSIC
FROM A CD

One  of  the  original  and  sti l l  most
common reasons people ask how to put
music  on  iTunes  is  to  rip  their  CD
collection.  This  process  converts  audio
tracks from a physical  disc into digital
files  (typically  AAC  or  MP3)  that  iTunes
can  store  and  play.

Step-by-Step CD
Import

Insert the CD into your1.
computer’s optical drive. If you use
a Mac without a built-in drive, an
external USB CD/DVD drive works
perfectly.

Open iTunes (or the Music app on2.
macOS Catalina and later). The CD
should appear in the sidebar under
“Devices.”
Choose import settings3.
(optional but recommended). Go
to Preferences (Mac) or Edit >
Preferences (Windows). Click the
“General” tab, then “Import
Settings.” Here you can select the
encoding format (AAC is standard,
but MP3 is more universally
compatible) and quality (256 kbps
is a good balance of size and
fidelity).
Select tracks you want to import.4.
Uncheck any you don’t need.
Click the “Import CD” button at5.
the top right. iTunes will
automatically look up track names
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via Gracenote and begin ripping.
Once done, the tracks appear in6.
your library. You can eject the CD
and repeat.

Pro tip: To save time, you can enable
“ I m p o r t  C D  a n d  E j e c t ”  i n  t h e
preferences. This automates the process
for bulk ripping.

METHOD 2: ADDING EXISTING
DIGITAL MUSIC FILES

If  you  already  have  music  files  on  your
ha rd  d r i ve—down loaded  f rom
bandcamp,  old  iTunes  purchases,  or
even files from a friend—adding them to
iTunes is straightforward. This is perhaps
the most common scenario when people
search  for  how  to  put  music  on
iTunes .

Drag and Drop
The  easiest  way:  open  the  folder
containing  your  music  files  (MP3,  M4A,
WAV, FLAC, etc.) in Finder (Mac) or File
Explorer  (Windows).  Select  the  files  or
folders, then drag them directly into the
iTunes window and drop them onto your
library.  iTunes  will  automatically  copy
the  files  to  its  designated  media  folder
(unless  you  change  the  setting).

Using the “Add
File to Library”
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Menu
In iTunes, go to File > Add File
to Library (or Add Folder to
Library to import an entire folder
structure).
Navigate to the location of your
music, select the files, and click
“Open.”
iTunes will import the tracks,
preserving metadata like artist,
album, and genre if the files are
properly tagged.

Important  note:  By  default,  iTunes
makes  a  copy  of  the  file  into  its  own
o r g a n i z e d  f o l d e r  ( t y p i c a l l y
Music/iTunes/iTunes Media/Music). If you
want  the  original  file  to  stay  in  its

current location and not be duplicated,
go  to  Preferences  >  Advanced  and
uncheck  “Copy  files  to  iTunes  Media
folder  when  adding  to  library.”

METHOD 3: PURCHASING FROM
THE ITUNES STORE

Another  primary way to  populate your
library is by buying music directly from
Apple.  While  the  iTunes  Store  is  still
alive,  it  offers  millions  of  tracks  for
purchase.  The  process  is  simple  and
requires an Apple ID.

Open iTunes and sign in with your1.
Apple ID (if not already signed in).
Click on the “iTunes Store”2.
button in the top-right corner or
select it from the sidebar.
Browse or search for a song,3.
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album, or artist.
Click the price next to a track or4.
album, then click “Buy.”
Authenticate with your Apple ID5.
password or Touch ID / Face ID.
The music downloads immediately6.
and appears in your library under
“Purchased.”

Purchased  music  is  DRM-free  (as  of
2009), meaning you can copy it to other
devices freely. This method is also useful
if you’re wondering how to put music
on  iTunes  that  isn't  available  on
streaming  services.

METHOD 4: USING APPLE MUSIC
OR ITUNES MATCH

For subscribers, the lines between local
and cloud music blur. Apple Music (and

its  predecessor  iTunes  Match)  can
upload, match, and stream your personal
files across devices. This effectively puts
your  music  into  iTunes  even  if  the  files
aren’t stored locally on every device.

Enabling iCloud
Music Library
(Apple Music)

Ensure you have an active Apple
Music subscription.
In iTunes, go to Preferences >
General and check “Sync Library”
(or “iCloud Music Library” on older
versions).
Click OK. iTunes will scan your
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local library and match or upload
files to Apple’s servers.
Once matched, those songs
appear on all your devices signed
into the same Apple ID.

This is a fantastic solution if you have a
large collection of rare tracks and want
them accessible on your iPhone or iPad
without manual syncing. However, note
that  Apple Music  matches only certain
file  formats  and  may  replace  your
original  files  with  higher-bitrate  AAC
versions  (usually  256  kbps).

SYNCING MUSIC TO YOUR
IPHONE, IPAD, OR IPOD

After you’ve learned how to put music
on  iTunes,  the  next  logical  step  is
getting  that  music  onto  your  portable

dev ice .  There  a re  two  pr imary
approaches: wired syncing and wireless
syncing via Wi-Fi.

Wired Sync
Connect your iPhone, iPad, or iPod1.
to your computer using a USB
cable.
In iTunes, click the device icon that2.
appears near the top-left.
Under “Summary,” you can3.
manage options like “Manually
manage music and videos” (which
lets you drag and drop individual
tracks) or “Sync entire library” (or
selected playlists, artists, albums).
Select “Music” in the sidebar,4.
check “Sync Music,” then choose
either “Entire music library” or
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“Selected playlists, artists, albums,
and genres.”
Click the “Apply” or “Sync” button5.
at the bottom right.

Wireless Sync
First, set up wired sync once with
your device connected.
In iTunes device summary, scroll
to “Options” and check “Sync with
this device over Wi-Fi.”
Apply the change. Now, as long as
your device and computer are on
the same Wi-Fi network and
plugged into power, you can
initiate a sync wirelessly by going
to Settings > General > iTunes Wi-
Fi Sync on your iPhone/iPad and

tapping “Sync Now.”

MANAGING YOUR ITUNES MUSIC
LIBRARY

Once  your  music  is  in  iTunes,  good
organization  keeps  it  accessible.  Here
are best practices that supplement any
guide on how to put music on iTunes:

Edit metadata: Right-click a song
or album, select “Song Info,” and
correct the artist, album, genre, or
cover art. Proper metadata makes
searching and sorting a breeze.
Create playlists: Use File > New
Playlist to group songs by mood,
activity, or favorite mixes. Smart
Playlists can auto-update based on
rules (e.g., “Songs played less
than 5 times” or “Genre: Jazz”).
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Use Star Ratings: Rate songs
from 1 to 5 stars. This helps with
Smart Playlist sorting and with
Genius recommendations.
Keep backups: Periodically copy
your iTunes Media folder (usually
in Music/iTunes) to an external
hard drive. This preserves your
entire library including playlists
and ratings.

TROUBLESHOOTING COMMON
ISSUES

Even with a clear understanding of how
to  put  music  on  iTunes,  you  may
encounter hiccups. Here are solutions to
frequent problems:

Music not
appearing after
import
Check the  “Music”  tab  in  the  sidebar.
Sometimes  files  import  but  are  filtered
out by view settings (e.g., “Artists” view
may hide compilations). Also verify the
file  format  is  supported:  iTunes  natively
handles  MP3,  AAC,  WAV,  AIFF,  Apple
Lossless,  and  some  ALAC/FLAC  via
conversion.  Unsupported  formats  like
OGG or WMA require conversion before
adding.
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Songs are
grayed out or
have an
exclamation

mark
This means iTunes cannot locate the file.
The  file  may  have  been  moved  or
deleted. Right-click the song and select
“Get  Info”  to  see  the  file  location.  You
can relink by clicking the “File” tab and
choosing a new location, or re-import the
file from its original source.

iCloud Music
Library
duplicates exist
If you use Apple Music and also import
files,  you  may  end  up  with  duplicates.
Use the built-in “Show Duplicate Items”
under  the  View  menu,  then  manually
delete the ones you don’t need. Third-
party  apps  like  Tune  Sweeper  can
automate  this.

Syncing errors
If your device fails to sync, try restarting
both  devices,  updating  iTunes  to  the
latest  version,  or  changing  the  USB
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cable.  On  PC,  ensure  Apple  Mobile
Device  Support  service  is  running.

EXPLORING ALTERNATIVE FILE
SOURCES

Beyond  the  standard  methods,  some
users want to know how to put music
on iTunes from unconventional sources.
For example, you can import audio from
a vinyl record by using a USB turntable
that  records  to  a  digital  file,  then  drag
that  file  into  iTunes.  Similarly,  you  can
convert YouTube videos to audio using a
trusted converter tool,  then import the
resulting MP3. Always respect copyright
laws—only convert content you own or
have permission to use.

CONCLUSION: YOUR MUSIC,

YOUR WAY

From ripping a dusty CD to dragging a
fresh  download  into  your  library,  the
question  of  how  to  put  music  on
iTunes  has  multiple  answers—each
tailored to different needs. The beauty of
iTunes (and its  modern successor,  the
Music app) lies in its flexibility: it can be
a simple player for local files, a gateway
to the iTunes Store, a cloud-syncing tool
with Apple Music, or all three at once. By
mastering these methods, you take full
ownership  of  your  music  collection,
ensuring  that  your  favorite  songs  are
always just a click away. Whether you're
a longtime collector or just starting your
digital library, these steps give you the
power to organize and enjoy your music
exactly the way you want.


